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Special Event Purchase Agreement
We define a Special Event as an event that is arranged for a particular occasion. The Special Event Purchase Agreement is an arrangement, which allows you to purchase from New Leaf for a special event and to make returns up to 20% with no restocking fees.  This agreement is subject to approval by the New Leaf Credit Department and such approval will be based upon credit history.  

1) Your account must be current prior to making the agreement. Each invoice total must be equal to or greater than $500 wholesale.  If you have not established credit with New Leaf, then the order(s) must be pre-paid by either check or credit card before shipping or must be authorized for COD. The usual free freight policy applies: free freight if your purchase volume the previous month was $3500 or more.

2) Full credit will be issued for returns up to 10% of total purchases for the special event if returns are received within 21 days of the end of the event. Returns in excess of 10% incur restocking fees according to the following schedule:

· Returns of 11% to 30% = 17% of the credit (or 50% discount)

· Returns of 31% or more = 25% of the credit (or 55% discount)

3) Returns received after 21 days of the end of the event will incur an extra 8% surcharge.
4) All boxes must be marked “Special Event Return” and include invoice number and date. Unmarked or improperly marked boxes may go to the wrong department and miss the 21-day deadline thus incurring the 8% surcharge.

5) Returns must be received in saleable condition to receive credit for the product.  We suggest that “Special Event Returns” be insured, when shipped back to New Leaf. We are not responsible for damages in transit back to us. You must claim any such damages with the carrier.  Should you have a claim, we will assist by holding the box until it can be inspected by a claims adjuster.

6) Any items that we do not ordinarily stock and that we special order from our suppliers are non-returnable!
You must have a completed Special Event Purchase Agreement on file before you place your Special Event order.  You will be assigned a special order number that must be used when placing the special event order. Orders placed without the assigned purchase order number will not be considered as a Special Event, and will be processed through our normal methods.  Return the completed agreement to the attention of the Accounts Receivable Department.  The agreement is not final without the Accounts Receivable Department’s approval and issuance of a purchase order number.
I have read and agree to abide by the above conditions:
Account Number:___________________________

Acct. Name:_________________________________________________

__________________________________________________________

Address:___________________________________________________

City & State:________________________________________________

__________________________________________________________

Fax Number:________________________________________________

Phone Number:_____________________________________________
Name (Please Print): ________________________________________________________

Beginning and Ending Dates of the Event:_____________________________________

Today’s Date:_______________________________________________________________

Signature:_________________________________________________________________

